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City of Duluth

ﬁ Planning Division
411 West First Street * Room 208  Duluth, Minnesota 55802-1197

DULUTH 218-730-5580 ¢ Fax: 218-730-5904 * www.duluthmn.gov

An Equal Opportunity Employer

December 27, 2012

RE: Revised vacation rental regulations

Dear vacation rental operator,

This letter is to provide you with recently adopted regulations concerning the operation of vacation
rentals in the city of Duluth and to inform you of the need for your property to comply with the new
rules by April 30, 2013.

On December 17, 2012 the City Council adopted Ordinance #12-070(a) instituting, among other things,
revised regulations for vacation rentals, referred to as “vacation dwelling units” and “accessory vacation
dwelling units.” The Council ordinance established these as “Interim Uses” and provided standards
these uses will need to meet. The attached document lists the standards in more detail.

To comply with these regulations you must obtain an Interim Use Permit by following the procedure
outlined in the attached checklist. The first step in this process is to contact the Planning Division at
218-730-5580 to schedule a pre-application meeting. It is our desire that all interested vacation rentals
be considered for Interim Use Permits before the summer tourism season begins. Therefore, any
vacation rental found after April 30, 2013 to be operating in violation of the ordinance will be subject to
sanctions found in Sec. 50-39 of the UDC.

Please let me know if you have questions by calling 218-730-5329 or email at kdeming@duluthmn.gov.

Repectfully,
Dyinomsy
WV%
Kyle Deming

Planner II, Zoning Coordinator
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Vacation Rentals Regulations

Vacation rental units are defined in the City of Duluth Legislative Code Chapter 50 (Unified Development
Chapter) as Vacation Dwelling Units and Accessory Vacation Dwelling Units and are subject to the
regulations described here.

Vacation Dwelling Unit — a habitable unit in a dwelling providing sleeping, cooking, eating, living and
sanitation facilities that are physically separated from other habitable units that may or may not be

located in the same building for periods of occupancy from 3 to 21 days. This use does not include
hotels, motels, or bed and breakfasts.

Accessory Vacation Dwelling Unit — an accessory dwelling unit as defined by this chapter that is used for
periods of occupancy from 3 to 21 days.

Vacation Dwelling Units and Accessory Vacation Dwelling Units are allowed as an Interim Use in RR-1,
RR-2, R-1, R-2, R-P, MU-N, and F-5 districts. All vacation rentals must obtain an Interim Use Permit.

Vacation Dwelling Unit and Accessory Vacation Dwelling Unit Interim Use Permit Standards:

1. The minimum rental period shall not be less than 5 nights during the period from June 15 to
September 15. The minimum rental period shall not be less than 2 nights during the rest of the
year.

2. The total number of persons that may occupy the vacation dwelling unit is one person plus the
number of bedrooms multiplied by two.

3. Off-street parking shall be provided at the following rate:

a. 1-2 bedroom unit, 1 space
b. 3-4 bedroom unit, 2 spaces
c. 5+ bedroom unit, 3 spaces

4. Only one motorhome (or pickup-mounted camper) and/or one trailer either for inhabiting or for
transporting recreational vehicles (ATVs, boat, personal watercraft, snowmobiles, etc.) may be
parked at the site, on or off the street.

5. The property owner must obtain all licenses and permits from the City of Duluth and State of
Minnesota required for guest occupancy on the property for 3 to 21 days.

6. The property owner must provide required documents and adhere to additional requirements
listed in the City of Duluth’s UDC Application Manual related to the keeping of a guest record,
designating and disclosing a local contact, property use rules, taxation, and interim use permit
violations procedures.

7. The interim use permit shall expire upon change in ownership of the property or in six years,
whichever occurs first.

In addition to the UDC Interim Use Permit requirements listed above, Vacation Dwelling Units and
Accessory Vacation Dwelling Units must adhere to the following regulations:
1. Permit holder must keep a guest record including the name, address, phone number, and vehicle
(and trailer) license plate information for all guests and must provide a report to the City upon 48
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hours’ notice.

. Permit holder must designate a managing agent or local contact who resides within 25 miles of

the City and who has authority to act for the owner in responding 24-hours-a-day to any

complaints from neighbors or the City. The permit holder must notify the Land Use Supervisor

within 10 days of a change in the managing agent or local contact’s contact information.

. Permit holder must provide the name, address, and phone number for the managing agent or

local contact to all property owners within 100’ of the property boundary. The permit holder must

notify neighboring properties within 10 days of a change in the managing agent or local contact’s

contact information.

. Permit holder must disclose in writing to their guests the following rules and regulations:

a. The managing agent or local contact’s name, address, and phone number;

b. The maximum number of guests allowed at the property;

¢. The maximum number of vehicles, recreational vehicles, and trailers allowed at the
property and where they are to be parked;

d. Property rules related to use of exterior features of the property, such as decks, patios,
grills, recreational fires, pools, hot tubs, saunas and other outdoor recreational facilities;

e. Applicable sections of City ordinances governing noise, parks, parking and pets;

. If a permit holder is cited for any nuisance event as described in Chapter 40, Article III of the

Duluth Legislative Code, the Land Use Supervisor may suspend the Interim Use Permit for 90

days. If the permit holder is cited for any nuisance event a second time, the Interim Use Permit

shall be revoked.

. Permit holder must post their permit number on all print, poster or web advertisements;

. Permit holder must apply for and be granted State and local sales tax humbers, including Hotel

and Motel Use Sales Tax.
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Interim Use Permit
Interim Use Permit

Preapplication Conf.

Starting the Application Process

[] You must discuss proposed special use and interim use
permits with Planning Staff prior to submitting an
application. Call 218-730-5580 to schedule a pre-
application meeting.

» Make sure to get a Pre-App Verification at this
meeting; you will need to submit this with your Planning Commission
application. Public Hearing

Staff Review

[] Submit your application materials to the One Stop Shop,
Room 210 City Hall, by the Planning Commission Deadline.
Your application must include the following: 020

[] Application Cover Sheet (see Appendix) PYCTIRRRRTI (R .
: Appeal to Courts :
[] Special Use or Interim Use Permit Checklist AR A N '
. . Indicates Public
[] Pre-App Verification Hearing Required

[ ] Required fee
[] Site plan

[] Other materials needed to confirm compliance with applicable standards, to be
determined at the pre-application meeting:

[] Development agreement
Public Notice
A mailed notice will be sent to property owners within 350 feet.

[] You are required to post a sign notice on the property at least two weeks before the
date of the public hearing. See UDC Section 50-37.1.H for information on size,
placement, and content of each sign; you may want to contact a sign company or
printing company to have the sign made. You must provide evidence that the signs were
in place; submit photo(s) of the signs to the Planning Division at least two weeks before
the date of the public hearing.
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Staff Review

Planning staff will evaluate your application and prepare a staff report. When considering a
recommendation for a special use or interim use, Planning Staff generally review the
Comprehensive Plan (including the Future Land Use Map, Governing Principles, and Policies),
surrounding land uses and zoning, individual factors that are unique or special to the proposal,
compliance with any approved district plan for the area, any additional UDC criteria, and other
related factors.

Planning Commission Hearing

You will be notified when a Planning Commission hearing is scheduled for your application.
Planning Commission meetings are scheduled at 5:00 pm on the second Tuesday of each
month. The Planning Commission will hold a public hearing and make a recommendation.

City Council Decision

The Planning Commission decision will be forwarded to City Council in the form of a resolution.
City Council will make a decision whether to approve the permit, approve it with modifications,
or deny it.

The City Clerk’s office will send notice of the Council action to the applicant.
Note that other city codes may apply to your project. Please be aware of any applicable Building code
(Construction Services Division), Fire code (Life Safety Division), and stormwater/engineering

(Engineering Division) regulations. The zoning approval may be only the first step in a several step
Drocess.
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