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SAINT PAUL REGIONAL 

WATER SERVICES 

AGREEMENT
Purchaser (Referred to as “The Board”) 

Board of Water Commissioners 

of the City of Saint Paul 

1900 Rice Street 

Saint Paul, MN 55113 

Phone: 651-266-6530 

CONTRACTOR 

HDR Engineering, Inc. 

1917 South 67th Street 

Omaha, NE  68106 

Contract No: 4613  

Effective Date: May 1, 2024     

Expiration Date: May 1, 2027

Contract Description: MCPSA-AC-GENERAL ENGINEERING SERVICES-HDR 

Contacts 

Contacts 

Buyer Contact Information: 

Queenie Tran - Queenie.Tran@ci.stpaul.mn.us 

City Project Manager Contact Information: 

Luke Sandstrom - Luke.Sandstrom@ci.stpaul.mn.us 

Contractor Project Manager Contact Information: 

Kathryn Jones – Kathryn.jones@hdrinc.com 

763-278-5917

CONTRACT LINES 

Item Item Description Unit of Measure Base Cost 

PROFESSIONAL SERVICES PROFESSIONAL 

SERVICES 

8P 0.00000 
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 Board of Water Commissioners of Saint Paul 

Terms and Conditions 

 PSA 

Master Contract 

This “Agreement,” made and entered into on the effective date contained herein by and between the 

Board of Water Commissioners of the City of Saint Paul, hereinafter referred to as “The Board,” d/b/a 

Saint Paul Regional Water Services ("SPRWS") and the above-named Contractor, hereinafter referred to 

as “Contractor."  The Board and the Contractor are each a “Party” and collectively the “Parties.” 

References to the “City” shall mean the City of Saint Paul. The Board and Contractor, in consideration of 

the mutual terms and conditions, promises, covenants, and payments hereinafter set forth, agree as 

follows: 

Section 1. Time For Completion. 

Contractor will provide the services comprised of the tasks, deliverables, and timeline(s) (the “Work”) 

articulated in Exhibit A, which is attached and incorporated into this Agreement by reference. The 

services rendered by Contractor will commence upon execution of the Agreement and with the specific 

prior agreement of the Board or its designated representative to proceed. The Work will be completed in 

accordance with the written schedule mutually agreed upon with the Board, but no later than the 

expiration date as provided in this Agreement. No claim for labor, services, or products provided by the 

Contractor not specifically provided for in this Agreement, will be honored by the Board. 

In the event that there are delays caused by actions of the Board or which may be reasonably requested by 

the Contractor which might require change to the completion date, Contractor must request in writing an 

extension of time for completion of the Services. The Project Manager will review the request and, if an 

extension is required, grant to the Contractor such extensions of contract time as may be reasonable in the 

Board’s discretion. A request shall not be deemed approved unless the Project Manager has provided 

approval to the Contractor in writing. 

Section 2. Project Management. 

The Board requires the Contractor to assign specific individuals as principal project members and to 

assure that the major work and coordination will remain the responsibility of these individuals during the 

term of the Agreement.  Removal of any principal project member without replacement by equally 

qualified individuals or without the prior written approval of the Saint Paul Regional Water Services 

General Manager is grounds for termination of the Agreement by the Board.   

The Board has designated the individual on Page 1, as the Board's Project Manager for this Agreement, 

and the individual to whom all communications pertaining to the Agreement will be addressed.  The 

Project Manager will have the authority to transmit instructions, receive information, and interpret and 

define the Board’s policy and decisions pertinent to the work covered by this Agreement. 

Section 3. Billings and Payment.  

The amounts articulated herein will fully compensate Contractor for all Work and associated costs. The 

Board will not honor any claim for services and/or costs that the Contractor has not specifically provided 

for in this Agreement. Notwithstanding anything to the contrary in this Agreement, total costs for the 

Work must not exceed the amount referenced herein. 
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Contractor must submit an itemized invoice monthly or after Work is complete. Invoices should clearly 

itemize all goods and/or services provided. Upon receipt of the invoice and verification of the charges by 

the Project Manager, the Board and/or the City will make payment to Contractor within thirty-five (35) 

days in accordance with Minnesota Statutes Section 471.425, or as the same may be amended, 

supplemented or superseded. Contested invoices will not be paid until the billing issue is resolved to the 

Board’s satisfaction, and the Board and/or City will have thirty-five (35) days from that date to make 

payment. 

 

 

Section 4. Board Responsibilities  

 

The Board agrees to provide Contractor with access to any information from Board documents, staff, and 

other sources under the control of the Board needed by Contractor to complete the work and/or Services 

to the extent permitted by law. Upon the request of the Board, the Contractor agrees to sign any 

Confidentiality or Non-Disclosure Agreement that the Board reasonably requires before releasing any 

information that is deemed confidential or private pursuant to Chapter 13, Minnesota Government Data 

Practice Act. 

 

 

Section 5. Amendment or Changes to Agreement.   

 

Board or Contractor may request changes that would increase, decrease, or otherwise modify the Scope of 

Services. Such changes and method of compensation must be authorized in writing in advance by the 

Board. Any alterations, amendments, deletions, or waivers of the provisions of this Agreement are valid 

only when reduced to writing and duly signed by the Parties. Amendments, modifications or additional 

schedules may not be construed to adversely affect vested rights or causes of action which have accrued 

prior to the effective date of such amendment, modification, or supplement. The term “this Agreement” as 

used herein is deemed to include any future amendments, modifications, and additional schedules made in 

accordance herewith. 

 

 

Section 6. Notices.  

 

Except as otherwise stated in this Agreement, any notice or demand to be given under this Agreement 

must be delivered in person, sent by certified United States mail, or via electronic mail with Return 

Receipt Requested. Any notices or other communications should be addressed to the individuals and 

addresses listed on page one (1) of this Agreement. 

 

 

Section 7. Survival of Obligations. 

 

The respective obligations of the Board and Contractor under these terms and conditions, which by their 

nature would continue beyond the termination, cancellation, or expiration of the Agreement will survive 

such termination, cancellation, or expiration. 

 

If a court or governmental agency with proper jurisdiction determines that this Agreement, or a provision 

herein is unlawful, this Agreement or that provision, will terminate. If a provision is so terminated but the 

Parties legally, commercially, and practicably can continue this Agreement without the terminated 

provision, the remainder of this Agreement will continue in effect. 
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Section 8. Records, Dissemination of Information. 

 

For purposes of this Agreement, the following words and phrases have the meanings set forth in this 

section, except where the context clearly indicates that a different meaning is intended. 

 

“Work Product” means any report, recommendation, paper, presentation, drawing, demonstration, or 

other materials, whether in written, electronic, or other format that results solely from Contractor’s 

Services under this Agreement. 

 

“Supporting Documentation” means any surveys, questionnaires, notes, research, papers, analyses, 

whether in written, electronic, or in other formats which result solely from Contractor’s Services under 

this Agreement, and which are used to generate any and all work performed and work products generated 

under this Agreement. 

 

“Business Records” means any books, documents, papers, account records and other evidences, whether 

written, electronic, or in other format, belonging to Contractor and pertaining to the Services under this 

Agreement. 

 

A. All Work Products and Supporting Documentation must be delivered to the Board and will become the 

property of the Board after final payment is made to the Contractor with no right, title, or interest in said 

Work Products or Supporting Documentation vesting in Contractor, except as provided in this section. 

Contractor retains the right to all its software, intellectual property and templates that are not Work-

specific deliverables, as well as to individual features of the design which Contractor would reasonably 

expect to be able to recreate in whole or in part in other projects. Contractor is not liable for any 

unauthorized use or reuse of any plans or specifications by the Board or any third party. 

 

B. The Contractor agrees not to release, transmit, or otherwise disseminate information associated with or 

generated as a result of the Work performed under this Agreement without prior knowledge and written 

consent of the Board. 

 

C. In the event of termination, all Work Product finished or unfinished, and supporting documentation 

prepared by the Contractor under this Agreement, must be delivered to the Board by Contractor by the 

termination date without further obligation of the Board to Contractor except for payment of amounts due 

and owing for Work performed and costs incurred as of the date and time of termination. 

 

D. The Contractor must maintain all Business Records relating to this Agreement in such a manner as will 

readily conform to the terms of this Agreement and to make such materials available at its office at all 

reasonable times during this Agreement period and for six (6) years commencing after the later of the date 

of the final payment under the Agreement or resolution of all audit findings, for audit or inspection by the 

Board, appropriate federal agency or agencies, the Auditor of the State of Minnesota, or other duly 

authorized representative. 

 

E. The Contractor agrees to abide strictly by Chapter 13, Minnesota Government Data Practice Act, and 

in particular Minn. Stat.§§ 13.05, subd. 6 and 11; and 13.37, subd. 1 (b) and Minn. Stat §§ 138.17 and 

15.17. All of the data created, collected, received, stored, used, maintained, or disseminated by the 

Contractor in performing functions under this Agreement is subject to the requirements of the Minnesota 

Government Data Practices Act and Contractor must comply with those requirements as if it were a 

governmental entity. If any provision of this Agreement conflicts with the Minnesota Government Data 

Practices Act or other Minnesota state laws, state law shall control. The Contractor agrees to hold the City 

and the Board, its officers, and employees harmless from any claims resulting from the Contractor’s 

unlawful disclosure or use of data protected under state or federal laws, regardless of the limits of 

insurance coverage. Further, the Contractor must ensure that all applicable notices are provided consistent 

with Minn. Ch. 13, including Tennessen warnings. 
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Section 9. Human Rights/Affirmative Action/Economic Opportunity Requirements and 

Specifications. 

 

A. Requirements 

Contractor must comply with the City of Saint Paul's Affirmative Action Requirements in Employment 

pursuant to Section 183.04 of the Saint Paul Legislative Code, the Rules Governing Affirmative 

Requirements in Employment, and Chapter A-12 of the Saint Paul Administrative Code governing 

workplace conduct. Contractor also must comply with the City of Saint Paul’s Vendor Outreach 

Program pursuant to Chapter 84 of the Saint Paul Administrative Code. The Contractor agrees to 

comply with all federal, state and local laws, resolutions, ordinances, rules, regulations and executive 

orders pertaining to unlawful discrimination on account of race, creed, religion, color, sex, sexual or 

affectional orientation, national origin, ancestry, familial status, age, disability, marital status, or status 

with regard to public assistance and will take affirmative steps to ensure that applicants are employed 

and employees are treated during employment without regard to the same. By signing this Agreement, 

Contractor agrees to abide by these requirements for contracts issued in the name of the Board. 

 

B. Specifications 

When applicable, the Contractor must comply with the Affirmative Action and Vendor Outreach 

Specifications attached to this Agreement and incorporated by reference herein.  

 

 

Section 10. Affirmative Action Plan.  

 

Pursuant to City of Saint Paul Administrative Code § 86.06 and City of Saint Paul Legislative Code 

§183.04, every contractor and/or subcontractor whose total accumulated contract awards from the City 

of Saint Paul over the preceding twelve months have met or exceeded $50,000 must complete and 

submit to the Department an Affirmative Action Program Registration form along with a $75 dollar 

registration fee. This requirement also applies to contracts issued in the name of the Board of Water 

Commissioners of Saint Paul. By singing this Agreement, Contractor agrees to abide by these 

requirements for contracts issued in the name of the Board. 

   

 

Section 11. Compliance with Applicable Law. 

 

The Contractor agrees to comply with all federal, state and local laws or ordinances, and all applicable 

rules, regulations and standards established by any agency of such governmental units, insofar as they 

relate to the Contractor's performance of the provisions of this Agreement. The Contractor also agrees to 

comply with the federal requirements contained in Exhibits B, C, and D (where applicable) of this 

Agreement, and the applicable provisions of Federal Uniform Guidance pursuant to 2 C.F.R. §200 and all 

relevant subparts. The Contractor must at Contractor’s expense apply for and obtain all permits and/or 

licenses required and keep such in force during Contractor’s performance of this Agreement. 

 

 

Section 12. Conflict of Interest. 

 

Contractor’s acceptance of this Agreement indicates compliance with Chapter 24.03, City of Saint Paul 

Administrative Code: "Except as permitted by law, no city official or employee shall be a party to or have 

a direct financial interest in any sale, lease, or contract with the City.” The Contractor also affirms that to 

the best of the Contractor's knowledge, Contractor’s involvement in this Agreement does not result in a 

conflict of interest with any party or entity which may be affected by the terms of this Agreement. The 

Contractor agrees that should any conflict or potential conflict of interest become known to the 

Contractor, it will immediately notify the Procurement Manager (or equivalent) of the situation so that a 

determination can be made about Contractor’s ability to continue performing services under this 
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Agreement. Contractor agrees to be bound by these requirements for contracts issued in the name of the 

Board. 

 

 

Section 13. Hold Harmless. 

 

The Contractor will bear all losses, expenses (including attorney’s fees) and damages resulting from any 

negligent act or omission by the Contractor, or any person employed by Contractor in carrying out the 

terms of this Agreement. The Contractor will defend, indemnify, and hold harmless, to the extent allowed 

by law, the City and the Board and its officers, agents and employees from all liabilities, claims, damages, 

costs, judgments, lawsuits, and expenses, including court costs and reasonable attorney’s fees, regardless 

of the Contractor’s insurance coverage, to the extent resulting from any negligent act or omission by the 

Contractor or any person employed by Contractor in carrying out the terms of this Agreement. This 

indemnification shall not be construed as a waiver on the part of the City or the Board of any immunities 

or limits on liability provided by Minnesota Statutes Chapter 466 or other applicable state or federal law. 

This obligation of the Contractor shall survive the termination or expiration of this Agreement. 

 

 

Section 14. Assignment. 

 

The Board and Contractor each binds itself and its successors, legal representatives, and assigns, with 

respect to all covenants of this Agreement; and neither the Board nor the Contractor will assign or transfer 

its interest in this Agreement without the written consent of the other. 

 

 

Section 15. Termination. 

 

A. With Cause. 

The Board reserves the right to terminate this Agreement if the Contractor violates any of the terms or 

does not fulfill, in a timely and proper manner, its obligations under this Agreement. If the Board 

exercises its right to terminate under this Section, it will submit written notice to the Contractor, 

specifying the nature of the breach and the date by which such breach must be cured. 

 

B. For Convenience. 

Pursuant to Federal Regulations, the Board reserves the right to terminate this Agreement for convenience 

upon reasonable notice to the Contractor. If the Board exercises its right to terminate under this Section, it 

will submit written notice to the Contractor, specifying the reasons for termination and the date by which 

the contract will be cancelled. 

 

C. In the Event of Termination. 

In the event of termination, the Board will pay Contractor for all Work, Services and/or products, 

received by the Board up to the receipt of the notice of termination and thereafter until the date of 

termination. Upon receipt of such notice, the Contractor must take all actions necessary to discontinue 

further commitments of funds to the extent that they relate to the terminated portions of this Agreement. 

Prior to the Board rendering final payment for service, the Contractor must deliver all work products and 

supporting documentation developed up to the time of termination. 

 

 

Section 16. Interpretation of Agreement, Venue, Conflicts. 

 

A. Interpretation of Agreement and Venue. 

This Agreement will be interpreted and construed according to the laws of the State of Minnesota. All 

litigation regarding this Agreement must be venued in Ramsey County District Court, Second Judicial 

District, State of Minnesota, or the United States District Court, District of Minnesota, where applicable.  
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B. Conflicts.

Any ambiguities related to the terms and conditions set forth in this Agreement will be construed in favor of

the Board. If any provision of this Agreement conflicts with federal laws or regulations, the federal laws

and regulations will control.

Section 17. Independent Contractor. 

It is agreed by the Parties, that at all times and for all purposes related to the solicitation and performance 

of this Agreement, the relationship of the Contractor to the City and the Board is that of independent 

contractor and not that of employee. No statement contained in the specifications or this resulting 

Agreement will be construed so as to find the Contractor an employee of the City or the Board, and 

Contractor is entitled to none of the rights, privileges, or benefits of City or Board employees. 

Section 18. Waiver. 

Lack of enforcement by the City or the Board of any breach of this Agreement does not constitute a 

waiver of the City or Board’s right to enforce any subsequent breach or default. 

Section 19. Subcontracting. 

A. Written Approval Required.

The Contractor agrees not to enter into any subcontracts for any of the Work contemplated under this

Agreement without obtaining prior written approval of the Board/SPRWS. As required by Minnesota

Statutes Section 471.425, Subd. 4a, the Contractor must pay any subcontractors within ten (10) days of

the Contractor’s receipt of payment from the City and/or the Board for undisputed services provided by

the subcontractors, and the Contractor must comply with all other provisions of that statute.

B. Subcontractor Agreements.

The Contractor agrees to incorporate these terms and conditions, exhibits, attachments, specifications, and

all related contract documents and materials into all subcontractor agreements and agrees to cause its

subcontractors to do the same in any subordinate subcontractor agreements.

C. Subcontractor Payment.

Prime contractors are required to pay any subcontractor pusuant to paragraph A of this section and

applicable Minnesota Statutes. The prime contractor will be required to pay interest of 1.5 percent per

month or any part of a month to the subcontractor on any undisputed amount not paid on time to the

subcontractor. The minimum monthly interest penalty payment for an unpaid balance of $100 or more

is $10.00. For an unpaid balance of less than $100, the prime contractor shall pay the actual penalty due

to the subcontractor. A subcontractor who prevails in a civil action to collect interest penalties from a

prime contractor must be awarded its costs and disbursements, including attorney's fees, incurred in

bringing the action. Ref: Minnesota Statues 1995, amending Section 471.425, effective 8-1-95.

Section 20. Force Majeure. 

Neither the Board, nor the Contractor will be held responsible for performance if performance is 

prevented by acts or events beyond the Party’s reasonable control, including, but not limited to: severe 

weather, earthquake or other natural occurrences, strikes and other labor unrest, power failures, electrical 

power surges or current fluctuations, nuclear or other civil military emergencies, or acts of the legislature, 

judiciary, or executive. 
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Section 21. Entire Agreement. 

 

Specifications and other solicitation materials specifically referenced and incorporated into this 

Agreement and these General Terms and Conditions constitute the entire Agreement between the parties 

and supersede all prior oral or written negotiations. 

 

 

Section 22. Insurance. 

 

A. Contractors 

Contractors must carry insurance of the kind and in the amounts shown below during the term of this 

Agreement and any extension periods. Certificates for General Liability Insurance must state that the City 

of Saint Paul, its officials, employees, agents, and representatives are Additional Insureds, and the Board 

of Water Commissioners of Saint Paul, its officials, employees, agents, and representatives are Additional 

Insureds. Contractor must submit the corresponding “additional insured” endorsement outlining policy 

coverage for the City. The policy must include an “all services, products, or completed operations 

endorsement as a sublimit to the General Liability Policy. Errors and omissions coverage must be 

included if the Contractor will be providing services for the City as a sublimit of the General Liability 

policy. Agent must state on the certificate if company carries errors and omissions coverage. 

 

B. Subcontractors or Independent Contractors.  

If the City or the Board gives written approval for Contractor to utilize subcontractors or other 

independent contractors to fulfill the terms and conditions of this Agreement, each subcontractor or 

independent contractor is required to have and secure for the duration of this Agreement and any 

extension periods (or the period of time during which said contractor is working on this Agreement) to 

have and maintain their own general liability, auto liability and workers compensation insurances that 

provide coverage for their own employees. If requested by the City or the Board, subcontractors and 

independent contractors must certify that they are not entitled to receive employee benefits of any type 

because their contractual relationship with the City or the Board is of that of a subcontractor or 

independent contractor, not a City or Board employee. 

 

C. Insurance Limits. 

1. General or Business Liability Insurance 

$1,500,000 per occurrence 

$2,000,000 aggregate per project 

$2,000,000 products/completed operations total limit 

$1,500,000 personal injury and advertising 

Errors and Omissions 

$1,000,000 per occurrence 

$1,000,000 aggregate 

 

2. Automobile Insurance. 

a. Commercial Vehicles. When commercial vehicles will be used in connection with the Agreement, these 

minimum coverage amounts are required: 

Bodily Injury 

$750,000 per person 

$1,000,000 per accident 

Property Damage 

Not less than $50,000 per accident 

Coverage must include: hired, non-owned and owned auto 

 

b. Personal Vehicles. When personal vehicles are used in connection with the Agreement, neither the City 

nor the Board is required to be named as Additional Insureds, but proof of insurance is required prior to 
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commencement of activities. Contractor must provide the City and the Board with Endorsements from the 

insurance company. 

Bodily Injury 

$30,000 per person 

$60,000 per accident 

Property Damage 

$20,000 per accident 

 

c. Rental Vehicles. When rental vehicles are used in connection with the Agreement, the Contractor must 

either purchase insurance from the rental agency or provide the City and the Board with proof of 

insurance as stated above. 

 

d. In the event that the Contractor will not use a vehicle in to complete the tasks described in Exhibit A - 

Scope of Work pursuant to this Agreement, the Contractor must provide a statement to that fact in the 

form of an email or a letter (on business letterhead) prior to beginning work on the contract.  In such a 

case, proof of automobile insurance will not be required. 

 

3. Worker’s Compensation and Employer’s Liability. Worker’s Compensation coverage is required per 

Minnesota Statutes. Employer’s Liability must have a minimum of: 

$500,000 per accident 

$500,000 per employee; 

$500,000 per disease policy limit. 

a. Contractors with 10 or fewer employees who do not have Worker's Compensation coverage are 

required to provide the City and the Board with a completed “Certificate of Compliance” (State of 

Minnesota form MN LIC 04) verifying their number of employees and the reason for their exemption. 

 

4. Professional Services Coverage. Professional Liability Insurance is required when the Agreement is for 

service for which professional liability insurance is available for purchase. Professional Liability must 

have minimum liability limits of: 

 

$1,000,000 per occurrence 

$1,000,000 aggregate 

 

5. Work Scope Specific Insurance. If required by the type of services being provided, the following 

minimum insurance limits apply for: Pollution Liability or Hazardous Waste, Builder’s Risk, or other 

specialty insurance: 

a. Pollution Liability / Hazardous Waste. 

$1,000,000 per occurrence 

$1,000,000 aggregate 

 

b. Builder’s Risk Insurance.   

 

c. Fireworks Insurance.  Required in the amount of $5,000,000 minimum when fireworks will be used at 

an event to be held on City property. 

 

d. Liquor Liability Insurance. Required when liquor will be served at an event. Limits are dependent on 

the size of the event, but must not be less than: 

$1,000,000 per occurrence 

$1,000,000 aggregate 

 

D. General Insurance Requirements 

1. All policies must be written on an occurrence basis or as acceptable to the City and the Board. 

Certificates of insurance must indicate that the policy is issued on an occurrence basis. 
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2. The Contractor may not commence any work until the Certificate(s) of Insurance including all required 

insurance coverage for the project is approved, and the Project Manager has issued a notice to proceed. 

Contractor must carry valid insurance for the duration of the original Agreement and any extension 

periods. 

 

3. The City and the Board reserve the right to review Contractor's insurance policies at any time, with 

reasonable notice provided, to verify that City requirements have been met 

 

4. Nothing precludes the City or the Board from requiring Contractor to purchase and provide evidence of 

additional insurance if the scope of services requires changes, if the amount of the Agreement is 

significantly increased, or if the exposure to the City, the Board, or Saint Paul residents is deemed to have 

increased. 

 

5. Satisfaction of policy limits required above for General Liability and Automobile Liability Insurance, 

may be met with the purchase of an umbrella or excess policy. Any excess or umbrella policy must be 

written on an occurrence basis, and if such policy is not written by the same insurance carrier, the proof of 

underlying policies (endorsement) will be provided with any certificate of insurance. 

 

 

Section 23. Counterparts. 

 

The Parties may sign this Agreement in counterparts, each of which constitutes an original, but all of 

which together constitute one instrument. 

 

 

Section 24. Electronic Signatures. 

 

The Parties agree that the electronic signature of a Party to this Agreement will be as valid as an original 

signature of such Party and will be effective to bind such Party to this Agreement. The Parties further 

agree that any document (including this Agreement and any attachments or exhibits to this Agreement) 

containing, or to which there is affixed, an electronic signature will be deemed (i) to be “written” or “in 

writing,” (ii) to have been signed and (iii) to constitute a record established and maintained in the ordinary 

course of business and an original written record when printed from electronic files. For purposes hereof, 

“electronic signature” also means a manually signed original signature that is then transmitted by any 

electronic means, including without limitation a faxed version of an original signature or an electronically 

scanned and transmitted version (e.g., via PDF) of an original signature. Any Party’s failure to produce 

the original signature of any electronically transmitted signature will not affect the enforceability of this 

Agreement. 

 

 

Section 25. Additional Terms and Conditions Incorporated by Reference, City/Board Terms and 

Conditions Supreme. 

 

The City or the Board may incorporate by reference Federal, State, and/or City Department project 

specific specifications or proposals. Except as otherwise provided in this Agreement, if any provision 

contained in the Federal, State, or project specific specifications or proposal conflicts with, or inconsistent 

with, any provision in the general City/Board Terms and Conditions, the more restrictive provision will 

control. Notwithstanding the foregoing, the City/Board Terms and Conditions and the included 

attachments supersede Contractor proposals or attachments. 
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Section 26. Additions.  

 

During the contract period, the City reserves the right to request pricing for and add to the contract a 

limited number of like services or items to accommodate the need for any services or items that may have 

been inadvertently omitted from the scope of work included in Exhibit A. 

 

 

Section 27. Non-Exclusive Services/ Scope of Work.  

 

The Board reserves the right to establish additional Master Contracts and/or do competitive solicitations 

for needed products or services deemed to be in their interest. 

 

 

Section 28. Exhibits.  

 

As so referenced in these terms and conditions, the Exhibits, project specific specifications and related 

documents attached to this Agreement, and all obligations and duties articulated and certifications made 

therein, are incorporated into and made part of this Agreement. 

 

Exhibit A:  Scope of Work 

 

 

Section 29. Standard of Care 

 

The standard of care for all professional engineering and related services performed or furnished by 

Contractor under this Agreement will be the care and skill ordinarily used by members of the subject 

profession practicing under similar circumstances at the same time and in the same locality. Contractor 

makes no warranties, express or implied, under this Agreement or otherwise, in connection with any 

services performed or furnished by Contractor. 

 

 

 

   



 

 

  EXHIBIT A 

Scope of Work 
 

The purpose of this SOW is to describe the work, services, tasks and/or deliverables that Contractor will provide to 

[the Board] under the Board Terms and Conditions agreed upon by the Parties, (the “Agreement”). Additional terms 

and conditions may be set forth in this SOW. To the extent the terms and conditions of this SOW are inconsistent 

with those of the Agreement, the terms of this SOW will control with respect to the work, services, tasks and/or 

deliverables described herein. Capitalized terms used herein shall have the same meaning as those used in the 

Agreement. This SOW is an attachment to and is incorporated by this reference into the Agreement as if fully set 

forth therein and made a part thereof. This SOW, together with the Agreement, represents the complete and total 

understanding of the parties regarding the Services to be provided by Contractor hereunder. 

 

I. Project Description and Purpose: 

There is a need for flexibility in providing engineering services support to SPRWS staff due to complexity of 

engineering projects, the need for subject expertise, the difficulty in identifying fully defined scope, and the 

availability of current engineering staff.  The purpose of this contract is to retain an engineering firm in various 

disciplines to provide support to SPRWS staff as the needs become apparent.   

 

II. Scope of Work/Deliverables: 

Utility System Services and Planning 

• Water Treatment Plant Facilities Design/Inspection/Preventative Maintenance 

• Capital planning and project prioritization for drinking water utilities 

• Water Treatment/Distribution System Operational Studies 

• Water Storage Facility Design/Inspection/Preventative Maintenance 

• Pumping/Lift Station Design, Rehabilitation, inspection, preventative maintenance 

• Rate Cost of Service Studies, Rate analysis and design 

• Water Storage Tank/Tower inspections, preventative maintenance, and design 

• Cathodic protection analysis and reporting 

• Water Distribution System Hydraulic Modeling 

•  Drinking water treatment optimization using water quality monitoring (at the plant and throughout the 

distribution system) 

• Chemical feed system design and operation (storage, pumping, safety, optimization, maintenance, etc.) 

• Operator training and support (drinking water treatment and pumping operations) 

• Regulatory compliance (MDH, MPCA, DNR, etc.) 

 

III. Compensation Terms: 

The Professional Service Provider will provide the hourly rates for all applicable staff included in this contract. When 

work is required, a scope and fee will be provided by the Contractor.  

All invoicing is subject to Section 3 of the City’s General Terms and Conditions unless otherwise stated.  

 

IV. Contractor/Professional Service Provider Attachments: 

Hourly pay rates 

 

 

 

 

 

 

 



 

 

HOURLY R ATES FOR KEY PERSONNEL  

STAFF MEMBER ROLE 2024 HOURLY R ATE 

Kabby Jones Contract Manager $293.73 

Adam Parmenter Task Lead $286.91 

Marcus Bush Task Lead $190.91 

Michelle Carter Task Lead $292.45 

Steve Muir Task Lead $179.07 

John Spanhake Project Delivery $199.04 

Goran Stekovic Project Delivery $125.98 

Mark Hansen Project Delivery $245.28 

Andrew Kaner Project Delivery $181.57 

Lukas Garcia Project Delivery $127.55 

Mark Vogt Project Delivery $142.53 

Amanda Leipard Project Delivery $197.60 

Mike Johnson Project Delivery $233.02 

Kaitlyn Hague Project Delivery $130.62 

Kyle Malin Project Delivery $134.46 

Amanda Green Guenzel Communications $216.03 

Hourly rates for staff are based on direct labor rates for each staff member times a factor of 3.2. Direct labor rates and the 

factor applied to direct labor costs may be adjusted annually. 

2024 Rate Schedule 

Classification 2024 Rate Range 

Project Principal $272 - $392 

Principal Scientist/Planner/Engineer $234 - $385 

Project Manager (Level I to IV) $165 - $374 

Senior Scientist/Planner/Engineer/Architect 

Level IV $317 - $363 

Level III $278 - $316 

Level II $240 - $277 

Level I $189 - $239 

Project Scientist/Planner/Engineer/Architect 

Level V $226 - $233 

Level IV $214 - $225 

Level III $201 - $213 

Level II $185 - $200 

Level I $136 - $184 

Scientist/Planner/Engineer/Architect 

Level IV $168 - $200 

Level III $154 - $167 

Level II $135 - $153 

Level I $93 - $134 

Designer/Technician/Inspectors 

Level VII $225 - $254 

Level VI $195 - $224 

Level V $176 - $194 

Level IV $159 - $175 



Level III $136 - $158 

Level II $121 - $135 

Level I $79 - $120 

Drafting/CADD 

Level V $142 - $191 

Level IV $132 - $141 

Level III $108 - $131 

Level II $93 - $107 

Level I $68 - $92 

Project Support/Clerical 

Project Support Specialist $132 - $176 

Clerical Level III $120 - $131 

Clerical Level II $103 - $119 

Clerical Level I $69 - $102 

Direct Expenses 

Travel Costs: Mileage | Auto Rental, Lodging, Meals, Fuels, Airline 

Tickets, Taxi, Parking 
IRS Allowable | At Cost 

Outside Expenses: Including but not limited to: photographs, printing, 

duplicating, color copies, plotting, binding, plan reproduction, express 

mail, couriers, telephone, project specific materials, equipment rental, and 

maps. 

At Cost 

Sub-Consultants At Cost 

Rates Effective Through 12/16/2024. Rates for subsequent years will increase by approximately 3.5% per year. 
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