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Good afternoon,
 
As discussed, attached is a Vacant Building registration form.
 
The Code Compliance form  can be found online here: https://www.stpaul.gov/departments/safety-
inspections/vacant-buildings. Please contact the Department of Safety and Inspections directly at
651-266-8989 for questions regarding the application or payment process. Please include the lock
box code in your Code Compliance Application. I believe you need to fill out the commercial one,
but you may want to contact Department of Safety & Inspections to confirm that.
 
To update your (incorrect) information with Ramsey County you should call them at 651-266-2222.
 
Also attached is the initial appointment letter and the revocation letter on June 3. It appears some
extra time was given between those two dates as owner was working on potential change in use,
then when it sat with no movement on permits or use change and after months of vacancy it was
revoked.
 
Thanks,
Joanna
 

Joanna Zimny
Legislative Hearing Executive Assistant 
Legislative Hearing Office
Pronouns: she/her/hers
Saint Paul City Hall
Suite 310
15 W. Kellogg Blvd.
Saint Paul, MN 55102 
P: 651-266-8585 
joanna.zimny@ci.stpaul.mn.us
www.StPaul.gov 

 
 
 
 
 

From: Mai Vang <mai.vang@ci.stpaul.mn.us> 
Sent: Wednesday, March 6, 2024 12:47 PM
To: Ia Ly <ia.ong.ly@gmail.com>
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City of Saint Paul 


Department of Safety and Inspections  
VACANT BUILDING REGISTRATION FORM 


Updated 9/10/18 


Date: _________________________ 
 
Address of Property:                                                                                                                                          
Planned disposition of this building (please check one): 
       I plan to rehabilitate this structure commencing (date):                                                                              
       I plan to demolish (wreck and remove) this building by (date):                                                                  
       I am willing to authorize the City of Saint Paul to demolish and remove this building(s). 
       This building is vacant as a result of fire damage.  The fire occurred on (date)  ______________.    


I, as the property owner, want to claim registration and fee exemption status for ninety (90) days from 
the date of the fire.  I intend to repair and reoccupy the building. 


 Other:                                                                                                                                                                   
                                                                                                                                                                              


Responsible Party: Persons/organizations who will ensure compliance with the ordinance: 


NAME                       ADDRESS                            PRIMARY PHONE     ALTERNATE PHONE 


                                                                                                                                                                             
                                                                                                                                                                               


Persons, lien holders, mortgagees, mortgagors and other interested parties known to me: 


NAME                        ADDRESS                            PRIMARY PHONE     ALTERNATE PHONE  


                                                                                                                                                                               
                                                                                                                                                                               
All persons listed here will receive letters for the annual fee renewal. Also use this form to de-register your interest. 


 
                                                                                           
 Print Your Name (legibly) 
 
                                                                                           
Signature                                                      
                                                                                          
Address 


                                                                                                  
City                                            State                        Zip 
 
                                                                                                  
main contact telephone                        alternate phone 
 
                                                                                                 
Email address (print legibly) 
 


INSTRUCTIONS: $2,459.00 Registration Fee  
Complete and return this form via us mail or fax 
Include the $2,459.00 registration fee, ONLY if it is 
now due. For questions, call 651-266-8989. 
Make checks payable to: City of Saint Paul 
Make Payment online or mail payment to: 


City of Saint Paul 
Department of Safety and Inspections 
Code Enforcement – Vacant Buildings 
375 Jackson Street, Suite 220 
St. Paul, MN 55101-1806 


Credit Card payment accepted online or in person, or 
by Fax: 651-266-9124 


Thank you for your cooperation 







Updated 9/10/18 


 City of Saint Paul 
 Department of Safety and Inspections 


Vacant Buildings Program 
 Requirements, Regulations and Information 
 


The Council of the City of Saint Paul has adopted ordinances regulating vacant and unoccupied 
structures. 
You must register this building with St. Paul Department of Safety and Inspections, Vacant/Nuisance 
Buildings Code Enforcement Unit if the building is unoccupied and: 


1. Unsecured, or 
2. Secured by other than normal means (boarded), or 
3. A dangerous structure, or 
4. Condemned as uninhabitable, or 
5. Condemned or Vacated by Fire Marshal Certificate of Occupancy Program, or 
6. Has multiple housing or Building Code violations, or 
7. Is condemned and illegally occupied, or 
8. Has been unoccupied for a period of time longer than one year during which time the 


Enforcement Officer has issued an order to correct nuisance conditions. 
Registration Requirements 


1. Submit the enclosed Vacant Building Registration Form within 30 days, describing 
plans for rehabilitating and reoccupying or demolishing the building. 


2. Disclose all pertinent ownership information. 
3. Disclose all pertinent lien-holders. 
4. Disclose any current Truth-in-Sale of Housing Disclosure Reports. 
5. Pay the annual Vacant Building Registration fee within 30 days of receiving this letter. 


If the registration fee is not received within 45 days of the due date the full amount 
owed will be assessed to, and collected with, the taxes for this property as 
permitted by Saint Paul Legislative Code Chapter 43. 


NOTE: If the building is vacant due to a fire, you may have a 90 day exemption from the 
registration fee. You must still submit the enclosed Vacant Building Registration Form within 
30 days informing us of your plans for the building to qualify for this exemption. At the end of 
90 days your rehabilitation must be complete OR you must pay the registration fee. 
6. Provide unencumbered access to all portions of the premises of the buildings to permit 


the Enforcement Officer to make a complete inspection. 
Owners, agents, assignees and all responsible parties are required to comply with the following 
requirements of the Saint Paul Legislative Code: 


1. Keep all buildings secure. 
2. Keep all porches, stairs, and exterior premises free of refuse, junk and debris. 
3. Cut grass and weeds. 
4. Remove snow and ice from sidewalks. 


Sale Requirements – Contact the Vacant Buildings section, 651-266-8989, for full details. There 
is a fee for the Sale Review Process. 


VB1 – Current registration and fees; notify the City; restore utilities. 


VB2 – No sale without City approval. Requirements include: current registration and fee 
payments, code compliance report, cost estimate for all repairs, a schedule for 
completion of the repairs, and proof of financial capability to complete all repairs. 


VB3 – No sale without a Certificate of Code Compliance or Certificate of Occupancy. 








 


An Equal Opportunity Employer 


 
DEPARTMENT OF SAFETY AND INSPECTIONS 
Ricardo X. Cervantes, Director 


 


CITY OF SAINT PAUL 375 Jackson Street, Suite 220 
St Paul, Minnesota 55101-1806 


Telephone: 651-266-8989 
Facsimile: 651-266-9124 
Web: www.stpaul.gov/dsi 


 


 
 
 
February 11, 2022 
 
 
Iglesia Cedros Del Libano Inc 
1003 Arcade St 
St Paul Mn  55106-3201 
 
 


Fire Safety Inspection Appointment 
 
Dear Property Owner: 
 
We have scheduled an inspection of your property. The details of the inspection are listed below: 
 


Address: 1003 Arcade St Units:  0 


Date: March 15, 2022 Time: 10:30 a.m. 


Inspector: Diane Gavin Phone: 651-266-8942 


  Email: Diane.gavin@ci.stpaul.mn.
us 


Action Required By You 
You or someone representing you must report to the front of the building to accompany the inspector throughout 
the building, including each rental unit, where applicable. Please have keys available to all units and common 
areas. The owner of a building is responsible for notifying the tenants that an inspection will be done at least 24 
hours before the inspection. 
 
If you no longer own or manage this building, contact Diane Gavin at 651-266-8942 immediately. 
 
Additional Action Required For Housing 
You must complete a Smoke and Carbon Monoxide Detector Affidavit prior to the inspection. 
 
The success of your initial inspection determines what happens next in the inspection cycle. Routine self-
inspections before our visit can help you obtain the best grade possible. 
 
About the Inspection 
Forms, fee schedules, a pre-inspection checklist and other inspection handouts and information are available on our 
website at: http://www.stpaul.gov/cofo. Thank you for your co-operation. 
 
Saint Paul Legislative Code authorizes this inspection and the collection of inspection fees. It is a criminal 
misdemeanor violation to not appear for this appointment without rescheduling with the inspector. In addition, a 
No Entry Fee of $74.00 may be assessed to your Renewal Fee if you need to re-schedule the appointment but fail 
to notify the inspector in writing by 8:00 a.m. on the date of the inspection. 



http://www.stpaul.gov/cofo






DEPARTMENT OF SAFETY AND INSPECTIONS 
Fire Inspections Division 


Ricardo X. Cervantes, Director 


 


CITY OF SAINT PAUL 375 Jackson Street, Suite 220 
St Paul, Minnesota 55101-1806 


Telephone: 651-266-8989 
Facsimile: 651-266-9124 
Web: www.stpaul.gov/dsi 


 


An Equal Opportunity Employer 


June 3, 2022 
  
IGLESIA CEDROS DEL LIBANO INC 
1003 ARCADE ST 
ST PAUL MN  55106-3201 
 
 


Revocation of Fire Certificate of Occupancy and Order to Vacate 
 
RE: 1003 ARCADE ST    
 Ref. # 14969 
 
Dear Property Representative: 
 
Your building was determined to be unoccupied on June 3, 2022.  Since certificates are for the 
occupancy of buildings, it has become necessary to revoke the Certificate of Occupancy. 
 
Saint Paul Legislative Code provides that no building shall be occupied without a Certificate of 
Occupancy. In order to re-occupy the building, the following deficiencies (if applicable) must be 
corrected and a complete Certificate of Occupancy inspection will be required. 
 
DEFICIENCY LIST 
 
1. Emergency Lighting - MSFC 1104.5.3, 1008.3.5 - Provide and maintain an approved 


emergency lighting system. - Repair non-working emergency light fixtures. 
 
2. Exit Doors - MSFC 1104.1, 1010.1.10 - Provide and maintain approved panic release 


hardware on all exit doors. - All marked and required exit doors from both levels must be 
either free-swinging or provided with panic hardware if latching. 


 
3. Exit Signs - MSFC 1104.3.5, 1013.3 - Provide and maintain approved external or 


internal lighting of the exit sign.  
 
4. Exit Signs - MSFC 1013.6.3 - Provide and maintain at least 90 minutes of illumination to 


the exit signs in case of primary power loss.  
 
5. Fire Extinguishers - MSFC 901.6 - Provide required annual maintenance of the fire 


extinguishers by a qualified person and tag the fire extinguishers with the date of service.  
 
6. Lower Leve - Kitchen - MSFC 904.12.5.2 - Provide required six month service of the 


hood and duct fire suppression system. Provide documentation from qualified contractor.  
 







7. Lower Level - Kitchen - MSFC 607.3.3 - Contact a qualified hood and duct cleaning 
service company to clean and service grease duct vent for commercial cooking 
equipment. Provide documentation as proof of compliance. Maintain venting system in a 
clean and sanitary condition. 


 
8. Lower Level - Kitchen - MSFC 904.1.1 - Contact a qualified contractor to provide an 


approved hood and duct ventilation fire suppression system.  All work must be done 
under a permit. Call DSI at (651) 266-8989. - Appliance must be arranged per approved 
layout underneath existing nozzle coverage or hood must be updated to provide 
protection for the appliances. 


 
9. Lower Level - MSFC 604.1 - Remove unapproved exposed wiring and install in 


accordance with the electrical code.  This work may require a permit(s).  Call DSI at 
(651) 266-8989. - Repair exposed and improperly run romex (nonmetallic) wiring 
including from outside of junction box at bottom of main stairway to basement. 


 
10. Maximum Occupancy - MSFC 1004.9 - Posting of Occupant Load - Every room or 


space that is an assembly occupancy shall have the occupant load of the room or space 
posted in a conspicuous place, near the main exit or exit access doorway from the room 
or space, for the intended configurations. Posted signs shall be of an approved legible 
permanent design and shall be maintained by the owner or the owner's authorized agent. - 
Post occupant load numbers for 1st floor and basement once final maximum occupancy 
numbers have been approved. Proposed changes to the layout and use of room will 
require updating of occupant load numbers. 


 
11. Occupancy - MSBC 1300.022 Subp. 3 - The occupancy group or use division of this 


building has been changed from that previously approved.  Discontinue the unapproved 
occupancy or use or contact the Building Official at 651-266-8989 with your code 
analysis and to comply with requirements for approved occupancy. - The current 
approved use of this building is A-3 Assembly (Church). Any change from this occupancy 
requires review under building permit. The current building permit that has been 
submitted as of this letter date does not cover any change in occupancy. 


 
12. Occupancy - SPLC 40.06 - Uncertified portions of the building must not be occupied 


until inspected and approved by this office. - Contact DSI Fire Inspector at (651)266-
8989 to arrange inspection and approval of the building prior to occupancy. 


 
13. Occupancy - SPLC 34.19 - Provide access to the inspector to all areas of the building. - 


Some rooms including upper level were locked at time of inspection and not accessible. 
Full access to all areas is required prior to recertifying the building for occupancy. 


 
14. Stairway Storage Room - MSFC 604.1 - Repair or replace damaged electrical fixtures.  


This work may require a permit(s).  Call DSI at (651) 266-8989. - A damaged LED light 
bulb with exposed 120V wiring was disconnected at time of inspection. 


 
15. Throughout - MSFC 604.6 - Provide electrical cover plates to all outlets, switches and 


junction boxes where missing.  
 







16. Throughout - SPLC 34.10 (7), 34.17 (5) - Repair and maintain the ceiling in an 
approved manner.  


 
Saint Paul Legislative Code authorizes this inspection and collection of inspection fees.  For 
forms, fee schedule, inspection handouts, or information on some of the violations contained in 
this report, please visit our web page at:  http://www.stpaul.gov/cofo 
 
You have the right to appeal these orders to the Legislative Hearing Officer. Applications for 
appeals may be obtained at the Office of the City Clerk, 310 City Hall, City/County Courthouse, 
15 W Kellogg Blvd, Saint Paul MN  55102  Phone:  (651-266-8585) and must be filed within 10 
days of the date of this order. 
 
If you have any questions, email me at:  mitchell.imbertson@ci.stpaul.mn.us or call me at  
651-266-8986 between 7:30 - 9:00 a.m.  Please help to make Saint Paul a safer place in which to 
live and work. 
   
Sincerely, 
 
Mitchell Imbertson  
Fire Safety Inspector 
 
Ref. # 14969 
 








Cc: Joanna Zimny <joanna.zimny@ci.stpaul.mn.us>
Subject: RE: Assessment appeals for 1003 Arcade Street
 
Friday
 
Mai
 

From: Ia Ly <ia.ong.ly@gmail.com> 
Sent: Tuesday, March 5, 2024 2:33 PM
To: Mai Vang <mai.vang@ci.stpaul.mn.us>
Subject: Re: Assessment appeals for 1003 Arcade Street
 

Think Before You Click: This email originated outside our organization.

 
Hi Mai,
I had the appeals hearing this morning. I am waiting on paper work and documents of the inspection
that took place on 6/3/2022. 
 
Do you have a timeline of when I’ll get these documents/records?  I’m not getting mails at the 1003
arcade address.  Email is best. 
 
Ia. 
Sent from my iPhone
 

On Feb 9, 2024, at 11:17 AM, Mai Vang <mai.vang@ci.stpaul.mn.us> wrote:


Hello Ms. Ly,
This is confirming your appeal for March 5, 2024 via telephone between 9:00 and 11
am.  We will call from 612-315-7905.  Please do not call to this number if you miss our
call.  We will leave a message and try again.  I have attached documents related to the
boarding and vacant building notices. 
 

Mai Vang     
(She, her)
Legislative Hearing Coordinator   |   St Paul City Council
M:  (651) 266-8585 ; D: (651) 266-8563
310 City Hall, 15 W. Kellogg Blvd, St Paul, MN 55102
<image001.png>

 
 
<1003 Arcade St.Respro Invoice 9-26-23.pdf>
<1003 Arcade St.Registration Notice 9-8-23.pdf>
<1003 Arcade St.Warning Letter 10-9-23.pdf>
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<1003 Arcade St.Revocation Notice 6-3-23.pdf>


