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Amending Civil Service Rule 7 to reduce the length of time eligible lists remain in effect.

Amending Civil Service Rule 7 to reduce the length of time eligible lists remain in effect

WHEREAS, Civil Service Rule 7 deals with the establishment of eligible lists, which are the names
of all applicants who pass an examination, and the method of hiring those applicants; and

WHEREAS, most eligible lists are for a period of one year, although the list for Library Aide is for six
months, and other lists can be extended at the discretion of the Human Resources Director; and

WHEREAS, there has been a growing trend of candidates on a list finding other employment while
the list is in existence, putting the City at a disadvantage in hiring in a competitive job market; and

WHEREAS, a shorter list time will allow the City the flexibility of offering new examinations for open
positions but maintain the right to extend the list if needed; and

WHEREAS, the City Council finds that the change is needed to address the difficulty in hiring quickly
and efficiently; now, therefore, be it

RESOLVED, that Civil Service Rule 7 will be amended as set forth below:
7 Eligible Lists

The names of all applicants who pass the examination shall be placed on an eligible list in the order
of their examination scores, and shall remain on the list until they are hired or until the list expires. If
any applicant's scores are equal to the scores of anyone certified under Section 8.A. of these Rules,
their names shall also be certified. In the case of an open continuous examination, all applicants
who pass the examination can be certified in accordance with Section 8 of these Rules as if there
was a new examination for such title each day. The names of those not immediately employed shall
be placed on an eligible register in the order of their scores.

If any applicant is a Veteran, additional points shall be added to their score, in accordance with
Minnesota State Law.

If two promotional eligible lists for the same position are in force, the second list shall be treated as a
continuation of the first list. Eligible lists shall expire-sne-year remain in effect for a period of six
months from the date of their establishment—However- unless, at the sole discretion of the Director
of Human Resources may-extend-an-eligible-listfor-sush-period,not-exceeding-one-year—ornot-
excoeding-three-yoars-for-the-title-of Fire Fighter as-may-be-advisable-for-the-bestinterests-of-the-
City it is determined that a longer duration list, not to exceed one_year, would be advisable for the
best interest the City. The Human Resources Director may extend an eligible list for the title of Fire
Fighter, for a period up to but not exceeding three years as may be advisable for the best interests

of the City.

City of Saint Paul Page 1 Printed on 9/8/22




File Number: RES 22-707

The eligible list for Library Aide shall expire six months after the date it is established unless
extended at the discretion of the Human Resource Director.

Examinations may be announced as open, internal only or promotion only. Internal only shall refer to
examinations open only to employees who have been certified into a classified position. Promotion
only shall refer only to classifications in the AFSCME Clerical and Technical bargaining units and
sworn Police and Fire promotional examinations.

When an examination is scheduled for both promotion and original entrance, the names of eligibles
shall be entered on separate eligible lists; those who have promotional rights shall have their names
entered on a list called the “Promotion List", and all other eligibles shall be entered on the list known
as the “Open Entrance List". If there is a Veteran on the open eligible list and a promotion list exists,
the lists shall be merged as an open eligible list.

Any person who resigns from the City Service shall not, during such separation, be certified from
any eligible list as a promotion or internal eligible.

If an applicant is included on more than one eligible list, and has been appointed from one list, the
applicant shall be removed from all other lists for equivalent positions, but shall continue to be
included on lists for higher-paying positions.

Whenever discretionary changes are made in accordance with this section by the Human
Resources Director, the effective date of the action shall be preceded by a twenty-day public notice
period. This period shall be initiated by notice to the recognized bargaining unit for the title affected
and the affected departments.

At a meeting of the City Council on 9/7/2022, this Resolution was Mayor's Office.

Yea: 7 Councilmember Brendmoen, Councilmember Tolbert, Councilmember
Noecker, Councilmember Prince, Councilmember Jalali, Councilmember
Yang, and Councilmember Balenger

Nay: O
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Vote Attested by

Council Secretary shari Moore

Approved by the Mayor % é/ f— Date

Melvin Carter lll

Date  9/7/2022

Civil Service MMQCU&NE Date 9/8/2022

Commission William R. Carter il
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